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System of Positions and Job Titles SCI. Revision of employee assignment based on the
new system. Job descriptions

Career Code SCI

Employee Evaluation SCI + adjustments of the Evak application

Recruitment Procedure + Recruitment Guidelines SCI (OTMR-POLICY) including
templates + adjustments of the Jobs.MU application, recruitment dashboards

Usage of English as a second language for the Faculty communication

Code of Ethics SCI

Onboarding Process SCI + digitalisation. Welcome Email, Employee Handbook,
Satisfaction Survey after Trial Period. Piloting eTool

Occupational Health and Safety Process SCI — the Directive document was published,
implementation moved after 2024

Information Security Process including Document Management rules SCI

Internal communication: Newsletters, Communication Calendar. Faculty section

of the Employee Portal

External communication: New Faculty website CZ+EN, Careers, Women in Science,
Ethics at the Workplace including contact persons

Early Stage Researchers development concept: PostDoc web, PhD web, trainings.
Introduction of a new position: Development Specialist for Early Stage Researchers.
Development Strategy for Early Stage Researchers.

Ombudsperson MU as a part of the social safety at the Faculty. Faculty contact
persons for sexual harassment prevention and social safety

Training&Development: Leadership trainings on multiple topics provided, trainings for
support staff provided. T&D Guidelines created. Training info centralized on the
Employee Portal, provides continuously updated training offer. Introduction of a new
position: Training and Development Specialist. E-Learning as a standard option for
trainings. Training need analysis. Connected with Employee Evaluation. Training
sources: Online platforms (SEDUO + English alternatives), RMU + CERPEK, Faculty
trainings

Review and adjustments of the university e-Tools and applications: Jobs.MU, Evak,
Onboarding

Guideline for dealing with performance, work discipline issues and contract
terminations

Support for parents: setting clear rules for flexible working hours and home office,
participation in setting the children’s group Eldnek (Campus + city centre), seeking for
alternatives for the childcare

Surveys for Employees 2020, 2023, Surveys for PhD Students

Gender audit SCI 2021, Gender Equality Plan MU

Open Science/Open Access awareness. Faculty Library as a contact point

Systém pracovnich pozic a mist PFF. Revize zafazeni zaméstnancd, popisy
pracovnich mist

Kariérni fad P¥F

Hodnoceni zaméstnanct PFF + Gpravy MU aplikace Evak.

Pravidla VR a Prakticka ptirucka k vybérovému Fizeni PFF véetné $ablon + Upravy
aplikace Jobs.MU, zavedeni metrik pro proces naboru

Zavedeni anglictiny jako druhého jazyka komunikace fakulty

Eticky kodex PrF

Nastupni a adaptacni proces + digitalizace. Uvitaci email, pfirucka pro novacky,
dotaznik k priibéhu zkusebni doby, pilot eAplikace na PFF

Proces BOZP — smérnice vydana, implementace posunuta do 2024-7

Zajisténi informacni bezpeénosti na PFF MU, véetné Pravidel pro spravu dokumentt
Rozvoj interni komunikace: Fakultni Newslettery, Komunikaéni kalendar akci.
Vytvoreni persondlni sekce fakultniho Portalu pro zaméstnance

Rozvoj externi komunikace: Novy web CZ+EN, Kariérni stranky, Zeny ve védé, Etika
na pracovisti véetné kontaktnich osob

Koncepce vedeni vyzkumnikt/vyzkumnic v rané fazi kariéry (Early-stage
Researchers): PostDoc web+letdk, PhD web, Skoleni. Zavedeni nové pozice
Specialistky pro rozvoj a mentoring ESR. Strategie rozvoje Early-stage researchers
Ochrankyné prav MU zajistujici soc. bezpeci na univerzité/Fakulté Kontaktni osoby
Fakulty pro prevenci sexualniho obtéZovani a nasili

Vzdélavani a rozvoj: Skoleni pro vedouci pracovniky na riizna témata, $koleni pro
podplrné pracovniky. Vytvofena smérnice pro vzdélavani a rozvoj. Informace o
Skoleni jsou umistény na Zam. portalu. Zavedeni nové pozice Specialistky pro
vzdélavani a rozvoj. E-learning jako bézny ndstroj pro Skoleni. Analyza vzdélavacich
potfeb. Propojeni s hodnocenim zaméstnancu. Zdroje skoleni: Online platformy
(SEDUO + anglické alternativy), RMU + CERPEK, fakultni skoleni

Revize a Gpravy univerzitnich aplikaci: Jobs.MU, Evak, Adaptace

Postupy pro Feseni problémi s vykonem, pracovni disciplinou a ukoncovani
pracovniho poméru

Podpora rodica: Vyjasnéni pravidel pro pruznou pracovni dobu a home office, tcéast
na détské skupiné Elanek Kampus i Komenského, hledani alternativ zafizeni pro péci
o déti

Dotaznikova Setfeni pro zaméstnance 2020, 2023, Dotaznikova Setieni pro PhD
studenty

Gender audit PfF 2021, Plan genderové rovnosti MU

Siteni informaci k Open Science/Open Access. Garantem Ustfedni knihovna PF
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